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KBUD Training Schedule

Budget Instruction Informational Meeting:
Monday, August 24 — 1-4 pm — LRC Committee Room

KBUD Preparation Training Classes:

Refresher Classes - Transportation — Auditorium
August 17 — 1-4 pm
August 27 — 1-4 pm

New User /Other Classes — State Office Building — Rm 130
August 20 -21 — New User (Includes Capital Budget)
August 25-26 — New User (Includes Capital Budget)
September 1 — Boards (Includes Capital Budget)
September 4 — Universities (Includes Capital Budget)
September 11 — Capital ONLY Class
September 17-18 — New User (Includes Capital Budget)

—
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KBUD Training Schedule

» KBUD Training Sign-Up Detalls
= Contact Agency’s KELMS Instructor or Coordinator to
Sign Up for Classes (Universities Excluded)
= Budget Instruction Informational Meeting on August 24
(No KELMS Sign up Required)
= New User Training is limited due to seating (Restricted
to New KBUD Users Only)
= New Users need to have an actual KBUD Account
= Email request to KBUDAdministrators@Kky.gov for
Instructions
* Training also includes Capital Budget
= Capital Budget Class is for users who deal only with
Capital Budgets

Kotk 2=
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OSBD Budget Prep Contact Information

» Budget-Related Questions should be referred to your
agency’s OSBD Budget Analyst
» Policies, procedures, developing budgets, interpreting
the budget instructions, defined calculations, budget
exceptions, schedules, etc.

» KBUD Technical Questions should be referred to the
KBUD Administrator
= Any features/functionality of the application, browser
Issues, KBUD and/or KBUD Reporting (EBI) errors,
accessibility, security, password resets, etc.
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OSBD Budget Prep Contact Information

» OSBD Budget Analyst
= Contact by email or phone
= Agency assignments/email available on OSBD Website

> KBUD Administrator
= Email —- KBUDAdministrator@ky.gov
= Phone —564-1210
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OSBD Website Resources

» OSBD Website
* Home Page: http://osbd.ky.gov
» Staff Assignments/Email Address:
http://osbd.ky.gov/StaffAssignments/Pages/GOPM.aspx
= 1618 Budget Prep Resources:
http://osbd.ky.gov/Pages/KBUD-Information.aspx

» 1618 Budget Prep Resources
= 2016-2018 Branch Budget Request Manual (Budget
Instructions)
= 2016-2018 KBUD Budget Preparation Manual
» Budget Request Templates
= Aids to Calculations
= History Change Form Instructions

,TI[ -T‘J I’ entucky budgetin ystem
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2016-2018 KBUD Budget Preparation Manual

» 2016-2018 KBUD Budget Preparation Manual
= Contains detailed instructions with screenshots
» Ready by August 18 (Tentative)
= OSBD Website & emall link to all KBUD users

> Table of Contents Overview

Introduction to KBUD

Baseline Budget Requests
Restricted Fund & Grant Forms
Additional Budget Requests
Off-Budget Forms

Capital Budget Requests

History Change Form Instructions
For\matted System Queries

2 KBLD Reports

Kentoeky 2
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KBUD Technical Information

» Upgrade to Version 10.1.01 Occurred in March 2015
= Additional Functionality/Browser Compatibility
= No longer a single sign in to access reports
v' Two Separate Passwords to Maintain

» Technical Requirements

= Browser Compatibility
v Microsoft Internet Explorer 8.0 (for Windows XP)
v Microsoft Internet Explorer 9.0 (for Windows 7)
v Microsoft Internet Explorer 10.0 (for Windows 7)
v Microsoft Internet Explorer 10.0 (for Windows 8 & 8.1; Desktop mode only)

— Not Compatible with eMARS Today — Will be Compatible with eMARS Upgrade (Sep 2015) =—

v Microsoft Internet Explorer 11.0 (for Windows 7)
v Microsoft Internet Explorer 11.0 (for Windows 8 & 8.1; Desktop mode only)
v" Mozilla Firefox ESR 24

v Apple Safari on Apple iPad with iOS 6.1 and 7.1
-
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KBUD Accessibility Issues

»Reminders for Internet Explorer Settings:

= Turn off/Disable Pop-up Blocker
= Set Internet Options to allow File Downloads
= Set Internet Options to allow menus to display correctly

Popup Blocker

Internet Optiens = Internet Options
General | Security | Privacy | Cantent | Cornecions | Programs | Advanced | | General | Seaurity |privacy [ Content | Connections | Programs | Advanced | I I D I d M D . I
[ Allow Downloads enu Display ,
Select a zone to view or change security settings. | i - i i -
Select a setting for the Internet zone. = & il & . Security Settings - Internet ZunE- —— Sy Setiings - Lo A
Medivm @ & - “f ® Setti Sett
- ettings ettings
. . i —
-Blodks third-party cookies that co not have a compact Internet  Localintranet Trusted sites  Restricted - — - - - -
privacy policy sites &%, Downloads - || Allow script-initiated windows without size or position constra =
-Blocks third-party cookies that save information that can — gg File download () Disable E
—= be used to contact vou without your explidt consent Local intranet Disable Enable
-Restricts first-party cockies that save informaticn that This zone is for all websites that are m
can be used to contact you without your mplidt consent ™ found on your intranst. ﬁﬁr L Pages (o use restricted protocols for active conten
(&%, Font download Disable
Disable Enable
[ Sites ] [ Import ] [ e ] D Security level for this zone Enable | Prompt
_) Prompt || Allow websites to open windows without address or status b:
Location Custom o E_nak;\fa ;EF Framework setup Disable A
[T Mever allow websites torequest your Clear Stes Custom settings. . Enable
Eﬁ iﬁ EiiﬂP" -To change the settings, didk Custom level. Enable Display mixed content
- To use the recommended settings, dick Defa Miscellaneous - Disable
Pop-up Blacker || Access data sources across domains Enable
[ Turn on Pop-up Bladker S Disable P t
[T] Enable Protected Md ntemet E} ©) Ensble romp
T —— E = Don't prompt for dient certificate selection when only one ce
Defa a| Brnmnt m D T A Nieakla ¥
[ |Disable toohbars and extensons when InPrivate Browsing starts I < . [>
Reset all zones to defaf “Takes effect after you restart your computer *Takes effect after you restart your computer
Reset custol dul
eset austom setings Reset custom settings
Resetto: | Megium (default) ~ ] [ Reset... ] Reset to:

[Medum-tow (default) v [ Reset.. |

—
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KBUD Accessibility Issues

»Reminders for Internet Explorer Settings:

= Compatibility View Settings Turned Off (Unchecked)
» Ensure ky.gov IS NOT in the Websites you've added to
Compatlblllty Vlew textbox

,

m You can add and remove websites to be displayed in
m Compatibility View.

Add this website:
Add

Websites you've added to Compatibility View: I
att.com

Ky.gov should not
be in this textbox

] oplay all websites in Compatibility View

[T oigplay intranet sites in Compatibility View

[T o§wrload upda tedcompatbltyl sts from Microsoft
Learn more by re i

A
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KBUD Accessibility Issues

»User Accounts Locked

= Users are given 3 grace logins to change the password before the

User ID is inactivated
» Self-Generated Password Reset will not work if the account Is
Inactivated
= |f your User ID is locked, you will need to contact the KBUD

Administrators (KBUDAdministrator@ky.qgov)

>»Forms Locked

= QOccurs periodically when two people are attempting to modify the

same form at the same time
= If your form is locked, you will need to contact the KBUD

Administrators (KBUDAdministrator@ky.qov)

e —
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KBUD Accessibility Issues

»Other Issues
= Problem: KBUD displays as a blank screen
= Solution: Use the pure (short) link as your Favorite or
Shortcut instead of the longer version
= https://kbud.ky.gov/
«pitpsHdbud e goviperformancebudgetinglatthsende
loain

Kentuckiy™.
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KBUD Reporting (EBI) Accessibility Issues

>Enterpr|se Business Intelligence (4.1)

Java Runtime Environment (JRE) not required for standard users
= Correct version of JRE is required if you are an eMARS/KBUD

report developer

» Link to Oracle’s Website/Version 7 Update 45:

= http://www.oracle.com/technetwork/java/javase/downloads/jav
a-archive-downloads-javase7-521261.html#sjre-7u45-oth-JPR

=  Windows 32 Bit OS - jre-7u45-windows-i586.exe

= Windows 64 Bit OS - jre-7u45-windows-x64.exe

You must accept the Oracle Binary Code License Agreement for Java SE to download
this software.

O Accept License Agreement ® pecline License Agreement

Product / File Description File Size ‘ Download
Linux %36 31.47 MB ¥ jre-Tud5-linux-i586.rppm
Linux x56 46.03 MB ¥ jre-Tud5-linux-i586.tar.gz
Linux x64 31.96 MB # jre-Tud5-linux-x64.rpm
Linux x64 44 .67 MB ¥ jre-Tu45-linux-x64.tar.gz
Mac OF X xG64 5061 MB # jre-7u45-macosx-x64.dmg
Mac OS X x64 46.63 MB # jre-Tud5-macosx-x64.tar.gz
Solaris x86 51.88 MB ¥ jre-Tud5-solaris-i536 tar.gz
Solaris SPARC 54.69 MB ¥ jre-7u45-solaris-sparc tar.gz
Solaris SPARC 64-bit 18.01 MB ¥ jre-Tud5-solaris- sparc /9.tar.az
Solaris x64 16.01 MB s jre Tu45- olarls -+64.tar.gz
Windows x56 Online 0.87 MB & jro TAS windowe iEO5 ity sy e
Windows x86 Offline 277 MB V jre-Tuds-windows- |F|35 exe
Windows x86 39.57 MB

Nindows x64 29.37 MB ¥ jre-7ud5-windows-x64 exe s
Windows x64 41.38 MB ¥ jre-/udb-windows-x64 tar gz
— KE’? Md(-y}'&
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KBUD Reporting (EBI) Accessibility Issues

»Enterprise Business Intelligence (4.1)

= EBI Preferences/Settings
» JRE not required for HTML settings (no download required)
= JRE is required for Applet settings (download required)

w Welcome: MGJ0011 Agcli:a‘.icr:selp menu~ Log off
@
"Home | Documents |

* My Recently Viewed Documents
Preferences — MGJ0011

| B3 Expenditure Detail
| B1B2 Fnanaal Record v Preferences Web Intelligence
F | Funds Summary
| F Federal Funds Summary Canirad e
| G Fed Ass p Bud Record
B A Change Enterprise Password HTML (no =
| D_RestrictedFundSumRecord Locales and Time Zone Appiet. (d e i
19| E Restricted Fund Record Analysis edition for OLAP Desktop (Rich Client, Windows only, installation required) =quirad
3] £ Retd_Fund_Mathcheck ) PDF
CBRCPL Capi SO - : o . :
| CBRCPL Capital Project Listing BI workspaces Mo.drry (Ueatlnq, editing and anal_yzng dccuments}. 4Ry
19| _GOV Budgst Page This isglagd] = = 2 g © list or My Applications shortcut.
Crystal Reports

= My Recently Run Documents ¥, installation required) (installation reg

Mo recently run documents No default universe

When viewing a document:
() Use the document locale to format the data

Use my preferred viewing locale to format the data

Drill options:
[] Prompt when drill requires additional data
[] synchronizs drill on report blocks
[] Hide Drill toolbar on startup

Start drill session:

On duplicate report

On existing report

.Select a priority for saving to M5 Excel:

() Prioritize the formatting of the documents

Prioritize easy data processing in Excel

Kot
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KBUD Reporting (EBI) Accessibility Issues

»Enterprise Business Intelligence (4.1)
= Access EBI through the KBUD Report Link or
= Access EBI directly through the Web link
= http://eas073vp-ws009:8080/BOE/BI
= Navigation to KBUD’s 1618 Biennium Reports Folder

=

Welcome: MGJ0011 | Applicationsv  Preferences  Help menu~ Log off |

~ My Recently Viewed Do
@ Welcome: MGI0011 | Applications=  Preferences  Help menuv Log off fe
¥ MEI0011-¥TD Allatment 4 ®
3 1102-CP - Annual Allotme{ Home | Documents |
¥ YD Al ataGancd o o e
@ Parks ct Report
1§) Overtime E115 Expenditu Title ®
19! PY Capital Bxpenditures b{ T i NERaRE ~Webintelligence | Home Doq.|me|||3|
! Function Expenditure Qu ~ [ ~yckintell Phil's Queries
) 13 Exp All Detail S View = New = Organize = More Actions = Details
= A 1 phil' i
¢! Personnelarchive & s Queries My Documents Title ~
{$| KHRIS Organization R == Inbox E = t
a bkl Wl |A1A2 Financial Record
125 My Alerts B g
| Public Folders ¥/ | A1A2 Financial Record Math Check
1 Subscribed Alerts =1 3 i
~ My Recently Run Docum| : | eMARS Finandal (testing purposess only) wl | A1A2_A3_AS Records
= personal Categories - Gy ¥ | A3 Exp All Detail
No recantly run I KeuD | P '
B 5 Agency Budget Execution | A3 Expenditure Detail
- ¥ | AS Personnel Summary
| Agency Budget Preparation :
§ ¥ | B1B2 Financial Record
1 10-12 Biennium -
¥ | B3 Expenditure Detail
1214 Bkt 1 | C102 Financisl Record
¥ | C1C2 Financial Record Math Check
16-18 Biennium | | C1C2_C3_C5 Records
¥ | C3 Expenditure Detail
| KBUD Trairing Manuals | | Capital Listing with Reauthorization Status
\ 3 ¥ | Capital Listing with Short Description
| OSBD Budget Preparation
ap—
LcMm <
¥ | CBROL - Cabinet Rank - Run at Cabinet level only T
* |CBROZ
¥ |ceros /L"{
| CRona

K B U ,_D| Kentucky Budgeting System
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KBUD Reporting (EBI) Accessibility Issues

Welcome, MGJ0011 Messages(0) [ Home k] | Help | Preferences | Reports | Edit Password | Logout

Reference Data ecunty wtilibes Budget Tasks

Advantage Performance Budgeting - Training > Budget Tosks E.

Budget Tasks

Categories

Dimensions - This contains links to the Dimensions the users can edit.

Pages
Formulate Budaet Request
Execute Query
Budget Request Filter View
Advance Budget Reguest Stage
Refresh Cache Page

Go to top of page

N £ =
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KBUD Reporting

KBUD Repaorting (EBI) Other Issues

Problem: Parameter/Variable Input Textbox

Solution: Click the User Prompt Icon

)

IS not visible

[HD""E"DDELIT'EHE"MHnanciaIRgoord 0 s o ]

Web Intelligence

|

There are no input controls defined on this report, To gefine 3 new
= @l |one, switch document in Design mode.

& v | | [ETrack = § Drll - W Alter Bar [ Fr

e

B Outline

2016-2018 Kentucky Branch Budget
Baseline Budget Request: Financial Record
All requested columns rounded to nearest $100

OPERATING BUDGET RECORD A1/A2 Agency:
Appropriation:

Governmental Branch: Program/ Service Unit:

Cabinet: Sub Program:
Posting Unit:
FY 201314 FY 201415 FY 201516 FY 201617 FY 2017-18
Actual Actual Budgeted Requested Requested
SOURCE OF FUNDS
[1] 0 1}
o 0 o 0 0
TOTAL SOURCE OF FUNDS 0 0 0 0 0
EXPENDITURES BY CLASS
1] [1] 0 0 1}
TOTAL EXPENDITURES BY CLASS o 0 1] 0 0
EXPENDITURES BY FUND SOURCE
1} [1] 0 ] 1}
TOTAL EXPENDITURES BY FUND 0 0 0 0 0
EXPENDITURES BY UNIT
a a a o (1]
TOTAL EXPENDITURES BY UNIT 0 0 0 0 0

(4
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KBUD Repaorting (EBI) Other Issues

»KBUD Reporting

* Problem: Run Icon IS not enabled (greyed out)
= Solution: Click the User Prompt Icon and enter a Value in
the text box and click out of the text box

Run

[m"m"Mﬁnancialﬂgmrd =T l—

webInteligenee ~ (T = & - | S @ | & 2 - = -

=
[ﬁ Advanced Run

Enter Program Code:

=i

)

o TR ](enfu(j(y"";%
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KBUD Reporting (EBI) Other Issues
»KBUD Reporting

= Problem: Cannot print out a paper copy of a report

= Solution: You cannot print out a paper copy of a report
directly to a network printer, instead you have to export it to
a PDF document, open the PDF document in Adobe
Reader and print from the Reader application to a printer

Home | Documents | Off-Budget Fund Rec... 7 =
Web Intelligence - | [ = H 2 E i | EE

. Off-Budget Fund Record pdf - Adobe Acrobat Pro

File Edit View Window Help

ﬁ [ | & - | | [ Track - |3 Dnll |~ [\5 Filter Bar | {7 Fre

q B0p9n|@crﬁt="u@%@‘@_,@
— - | =
=| Export Document As ¥ limple report filters 1] & | + |
DJ Advanced | 2 Run l Export Current Report As 4 FOR | | Operating Budget Requed
E All requested columns
Enter Off-Budget Fund Code: Export Data to C5V ... Excel 2007 2016-2018 Kentucky Branch Budget
OO JDGET FUND RECORD Operating Budget Request: Off-Budget Fund Record
- 3802-1618 G Excel i B h All requested columns rounded to nearest $100
= overrn utive Branc
SV Archive \ce and Administration OPERATING BUDGET OFF-BUD(?ET FUND RECORD .
‘Governmental Branch: Executive Branch Agency: Finance and Admy
qu Text Cabinet: Finance and Administration Appropriation: General Administ

. FUND SOURCE DATA
Fund Mame: Fire & Tomado Fund
eMARS Fund Code: 3802
Legal Authority Citation: KRS 222 2222
Restricted Uses (YesMo) Yes

FUND SOURCE DATA
Fund Name:  Fire & Tomado Fund
eMARS Fund Code: 3802
Legal Authority Citation: KRS 222 2222
Restricted Uses (Yes/No): Yes
. OFF BUDGET FUNDS DESCRIPTION:
This fund is used to help with fire and tomado disasters.

. OFF BUDGET FUNDS DESCRIPTION:
This fund is uzed to help with fire and tornado disasters.

1. OFF-BUDGET FUNDS Actual Actual Budgeted
BUDGETS SUMMARY FY 2013 -14 FY2014-15  Fy2015-16

(A) Resources:

lll. OFF-BUDGET FUNDS Actual
BUDGETS SUMMARY FY 2013 - 14

Balance Forward (Off Budget) 1,926,205 1,926,205 2,749,000

Kentuckiy™,
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KBUD Repaorting (EBI) Other Issues

»KBUD Reporting

= Problem: Not sure what parameter/variable to use to run the
report

= Solution(s): 1) Examples in KBUD Budget Manual, 2) Ask your
Budget Analyst, or 3) Use the Advanced Search

mlm”mzﬁnanciamem A oo I

elligence ~ (122 (H~ | S | &L= - ) & | | [ETrack = 3 Drill ~ % FAlter Bar 7] Freeze - 6 Outline

e =< 22| 3=\ ;.
Py
ol
CITTUHCEC L 225685
K. e o s ) i S

K B U LD| Kentucky Budgeting Systel m
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1618 Budget Prep Forms

» Fewer Forms in 1618
* New KBUD functionality allowed for the consolidation of
forms (12 standard forms down to 7 forms) through the use

of tabs
1416 B Form Names K] 1618 B Form Names - A2/A3/A4/A5 Baseline Budget Request

A2/A3/A4 Sources & Expenditures by Fund & Program

Narrative A2/A3[A4[AS Baseline Budget Request Edit Budget Requsll A2/A3 Sources & Exp by Fund |A3 Expenditure Detail | AS Personnel | Chcument Managemantl
. B - AS] P4 g

A3 Expenditure Detail

A5 Personnel Form

B2/B3/B4 Sources & Expenditures by Fund & Program = Budget Request Summary (i)
Narrative B2/B3/B4/B5 Additional Budget Request Layout Code: [1618_A2-A3-A4-A5 Type: ] Request Code: 1761 Request Name: 555QIA0_PG
B3 Expenditure Detail Program: 555QIA0_PG

B5 Personnel Form

E Restricted Funds Form

E Restricted Receipts Form
G Federal Assistance Form G Federal Assistance Form New Line  Copy Line  Delete Line
PE-A2 Fund Source Record
PS-A3 Expenditure Detail
PE-A3 Expenditure by Fund

E Restricted Funds & Receipts Form Refresh  ZeroOut |Display Sub Total: Select Model: [ ]

Export Import Audit Trail View Graph Sort... View as CSV

FY 15-16 FY 16-17 FY 17-18 DC FY 16-17 DC FY 17-18

Post Sec- A2/A3/A4/A5 Baseline Budget Reque

m] 10100  REGAPP R 5,247,500 5,233,900 5,233,500
PS-AS Personnel Form [m] 2 0100 REDGF R 0 0 0
PS-B2 Fund Source Record [m] 3 0100 MANDEXP R -14,000 [1} 0
i i [m] 4 1300 BALFOR R 38,300 0 o
ES=BHERD e D] Post Sec - B2/B3/B4/85 Additicnal Budget Requ
PS-B3 Expenditure by Fund m} 51300  CURREC R 9,600 o ]
PS-B5 Personnel Form [m] 6 1200 BALFOR R 173,800 0 o
Capital Reguest by Fund Source Capital Request by Fund Source o 7/1200 CURREC 8 109,700 265,600 248,800
B . . . m] 80100  EXPBYFUND E 5,233,900 5,233,900 5,233,800
Capital Request Expenditures Capital Request Expenditures
Canital R o con0 iz Budeet Capital R — wonD ine Budeet m] 91300  EXPBYFUND E 47,500 0 0
apital Request - Impact on Operating Budge apital Request - Impact on Operating Budge o P ——— 2 p— p— P
History: A2fA3 Sources & Expenditures by Fund History: A2 Sources/A3 Expend by Fund & Totale o o o o “I
History: A3 Expenditure Detail Expend Detail
H-|5t0r\.': E Restr-u:ted Fund-s Form History: E Restricted Funds & Receipts Form
History: E Restricted Receipts Form
Judicial History: AS Expenditure Detail Jud History: 42 Sources/A3 Expend by Fund &
Judicial History: AZ/A3 Sources & Expenditures by Fund |Expend Detail
Judicial History: E Restricted Funds Form Jud History: E Restricted Funds & Receipts Form|
Judicial History: E Restricted Receipts Form
Off-Budget Form _ Off-Budget Form -

23
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1618 Budget Prep Forms

» One New Form/Dimension/Report
= Off Budget Funds Form (1618 OFFBUD_ FUND)
* To collect off-budget fund budget data for 1618
= Each fund will require a separate form

Off Budget Dimension Table Off-Budget Fund Record Report

ol P bt Pl | ot s Mg | e e ] B e

Larnadt
1 w1

T

Off Budget Funds Form

[P T == Ty T E————

K B U D| Kentucky Budgeting System E 3
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Program Table Changes

» Any requests for updates to the Program Table should be
made to the agency’s budget analyst for review and
approval

» Formatting Change to Function Codes listed on the
1618 Full Program Consolidation

= 1416 Format: Dept No & Function Code (129BCCO)
» 1618 Format: Function Code (BCCO)

1416 Format 1618 Format
- l[]125C_PG - Air Quality - Program -

- [} 129C_PG - Air Quality
[£] 129¢C - Air Quality - Type -

=] 129C - Air Quality
. El BCO00 - DAQ Division of Air Quality - Program -

] 129BC00 - DAQ Division of Ai li . -
Q Division Ir Quality El BCC0 - DAD Air Emissions Fees - Program -
e @ 590C - Diwision of Air Quality - Type -

580C - Division of Air Quality [£] BCOO - Division for Air Quality - Program -

590BC00 - Division for Air Quality l |:| BCCO - Air Emissions Fees - Program - I
Kentucky™.
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Comma Separated Value (CSV)

KBUD Upload Files

» The use of CSV Files is a convenient method to upload multiple
lines of budget data within a form versus manually entering
data line by line

= KBUD'’s import feature will not work unless the CSV is formatted
with the correct headers
1. Navigate to the desired Form/Tab
2. Use the Export feature to create a blank CSV File with the
correct headers
3. Add the necessary budget data to the CSV File
 Ensure leading zeros from objects like “0100” are not
dropped “100”
 Use the Number format on dollar amounts,
not Accounting or Currency (Will cause errors)
4. Import the CSV File with budget data into the correct
- Form/Tab

B g =
K’ > r "',‘.fr."zr:.'_‘ 4 rl " L .
E\(_ B U D| Kentucky Budgeting System
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Comma Separated Value (CSV)

KBUD Upload Files

A3 Expenditure Detail Tab
A3 Expenditure Detail Tab R e R | + e ot I s
Edit Budget Request | AZ/A3 Sources & Exp by Fund = Budget B

pp—y. |

Leyeut Code: | 1618_AZ-A%.A.A5 Type: L] mequest code: 2703 Meguest haree: | TEST
TIRA_PCG
- Budget Request Summary [i] Befresh  Zersout [Ciselay Sub Yot
iGrach " -
Layout Code: 1618_A2-A3-A4-AS Type: [v] meguest Code: 1703 et foryilnal) ([Cabste Lo Sgrt-. | View o S5V

Program: T28A_PG

E 2,427,500 171,600
) ] ¢ 16400 16,300
Refresh  Zeroout Display Sub Total: Select Model: | [v] ] " 632,700 58,500
] E 371,700 48,100
NewLine Copyline  Delete Line Audit Trall | gor,,, | view as csv - = L =
T ¢ 2,543,600 2,543,600 YTy
1 T 150 E 00 25,100 15,100
1 sem € 18,200 19200 14300
1 10 25 14 11,700 11,700 a0
1 11 B0 E 13,000 13,000 13,000
1 e € 7,000 7,000 7400
Totals Tatak A, 139,800 45,940,500 40,144, Fo0 U600 12‘.}Dﬂl

\

Export to create CSV File with Headers Import budget data using CSV File with Headers

b L e = @ 8 ] 1GI8OPH- 1284 A3Detailcov =
A B € L] E i & L.| | ) 5 | A B c [+] E F [ H 1
1 Audget Object FY15-16 FY 1617 FY17-18 DCFY 1617 DCFY17-18 1 BudgetObject FY15-16 FY16-17 FYI7-18  DCFY16-17 DOFYI7-18
S 2 2427500 2428000 243|000 470 17LE00
3 3 B2 164,800 164800 164,600 2,700 10,200
4 4 0z 632,700 633,000 633,000 18,100 65,500
5 5 6123 L0 L0 ITLTN 15200 46,100
L Ad d (Als+] 800 700 700 100 100
i E 7 E1s0 352600 3,542,600 3,542,600
L — 8 |E150 25,100 25100 5,100
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Comma Separated Value (CSV)
KBUD Upload Files

& Budget Tasks

% Ky Office of State Budget Dir... 2] (2 unread) - philrosell - Ya... £ ] Welcome to AMS Advant... 8 Google ] KBUD310 (2015) - Prod

Welcome, MGJ0011  Messages(0) [Home © | Help | Preferences | Reports | Edit Password | Logout

Reference Data Security Utilities Budget Tasks

)

Advantage Performance Budgeting - Training > Budget Tasks

Budget Tasks

Categories

Dimensions - This contains links to the Dimensions the users can edit.

FBQQS
Eormulate Budget Request
Execute Query
Budaet Reguest Filter View
Advance Budget Request Stage
Refresh Cache Page

Go to top of page
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KBUD Search Features

» KBUD’s Search Features have changed within the forms
» 1416 Forms used a small magnifying glass icon next to the cell to
display the search page for available codes

= 1618 Forms do not have a search icon

1. Click directly in the cell to activate the cell and then right mouse
click to view the Search link for the codes

2. Click on the Search link to display the search page for the codes
3. Type the entire code or use the * as a wildcard (E*) or leave the

textbox blank to return all available codes and click Search

1416 Search 1618 Search
Feature Feature

Budget Object Search

Budget Object Search

Name:

Budget 24
Object:

- Financial Rellups Information
Type:
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Other KBUD Features

» KBUD’s Calculator Feature has changed within the forms
= 1416 Forms used a small calculator icon next to the cell to display the
built-in calculator feature
» 1618 Forms do not have a calculator icon
1. Click directly in the cell to activate the cell and then right mouse
click to display the calculator

1416 Calculator i = 1618 Calculator i Boseas)
Feature Feature
Edit Budget Request | Budget Lines | Document Attal -- Blksp
2 [ e 3] o o
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[(tewine | [ Copy tine | [ Delete tre | Ex

Item Page: 123
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Other KBUD Features

» Refresh Cache Page
= Resets the KBUD system
» Refreshes the data link between the application and the database
= Perform this action anytime without affecting the data entered as long as
you Save the information first
= Perform this action when you are not seeing the data you are expecting

Formulate Budget Request
e CXECULE Query

Categorie  Budget Request Filter View

e Advance Budget Reguest Stage e

Dim nsions the users
I Refresh Cache Fage l

Reference Data Security Utilities Budget Tasks

Advantage Performance Budgeting - Training > Budget Tasks = Re

Refresh Cache Page

Refresh Own Cache

Go to top of page

Go to top of page
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Other KBUD Features

» Saving Changes: Continue or Back Buttons
= Changes were made on the previous page and were not saved
= Back button will allow you to go back to the previous page and click the
Save button on the previous page, so you do not lose your changes
= Continue button will discard any of the previous changes made

You hawve made changes that have not been =aved.

Click the Back button below to return to the previous page in order to save your work.
If vou want to proceed without saving yvour changes, click Continue.

Back @ Continue

Go to top of page

}-‘
okl
UH.!‘HJDLE O SPIRIT



History Change Process

» FY14 & FY15 History has been loaded to KBUD

1.

2.

History change requests need to accomplished by the

agencies through their budget analyst

Agencies should use the 1618 Historical Change Request

Form (Excel Spreadsheet)

= Located on OSBD’s 1618 Budget Prep Resources
Webpage:

= http://osbd.ky.gov/Pages/KBUD-Information.aspx

Highly recommend agencies to start with history changes

as they begin their 1618 budget preparation
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History Change Process

» Some reasons an agency would request a history change:
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The need to move General Fund (Regular Appropriation) amounts
because the budget request program does not correspond to the
allotment structure in eMARS (OSBD will make these history changes)
Appropriations changes due to reorganizations.

The need to spread a Balance Forward to several
programs/subprograms since the amount landed in one fund/function
account.

The need to spread Federal Fund Current Receipts to several
programs/subprograms because the drawdowns were deposited into
one fund/function account.

Payroll costs that were recorded in E154 or E169 that now need to be
reflected in the payroll expenditure codes (E111 - E124) to accurately
display the salary and fringe benefit expenditures by the E111-E124
object codes.
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History Change Process

» Entries on the history change form:
= All entries need to net to zero (math checker on the form)
= Enter values down to the penny
= Example: Spreading Federal Fund Current Receipts to several

programs/subprograms because the drawdowns were deposited
Into one fund/function account.

Math Checker

2016-2018 KBUD History Change Request Form Net Change Amt
A2/A3 Sources & Expenditures by Fund 0.00
From

To
Program Program
Dept| Code Fund Object FY 1314 FY 1415 Dept Code Fund Object FY 1314 FY 1415
095 | KCAX 1200 | CURREC -2.653,008.00 095 KDDX 1200 CURREC 2.552,345.00
095 KDDX 1200 CURREC 100,663.00
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Personnel Runs Process/Schedule

» Personnel Run Information
= Details will be provided at Budget Instruction Informational meeting on
August 24, 2015 at 1:30pm in Room 154 of the Capitol Annex
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Capital Budget Information

» Capital Project Data from Six Year Plan

= The Capital Project information was preloaded into KBUD
from the Capital Planning system (2016-2022 Capital
Projects)

= KBUD used Version 3 data from the Capital Planning
System which corresponds to the June 27 deadline

= |f agencies made updates to projects in the Capital
Planning System after June 27, agencies will need to make
those same updates in KBUD

= KBUD changes from last biennium
= Fewer fields on the dimension form
= |mpact on Budget data was preloaded for all types of

~projects (1416 — only IT projects had the impact data)
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Formal Budget Submission/Schedule

» Submission Format and Quantities

= Budget Request Format and Copies
= 1 Printed Copy to OSBD with Official Letter
= 3 Printed Copies to LRC
= 1 Electronic Copy to OSBD
= 1 Electronic Copy to LRC

= A-6 Budgeted Position Record
= 1 Electronic Copy to OSBD
= 1 Electronic Copy to LRC

* Further instructions will be provided on submitting final
version of budget request in searchable PDF format

» Schedule
= Budget Requests due to OSBD/LRC by November 1
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Questions ?
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